BUSINESS PLAN 

FINAL PROJECT

DUE: WEDNESDAY, MAY 21
Your business plan and presentation are your final exam grade – due no later than Wednesday, May 21.  Any business plan submitted after May 21 will lose one letter grade per day for unexcused absences.  Presentations will begin Thursday, May 22.  Seniors are required to be present on Tuesday, May 27.  
SAVE ALL WORK TO YOUR STUDENT FOLDER DAILY
The website http://www.bplans.com offers several free sample Business Plans that you may use as a guide.  Below you will find the guidelines and elements that must be included within a completed Business Plan.  Each element must be typed on a separate page and appear in the exact order below.  

FINAL PROJECT GUIDELINES

	Introductory Elements

	10 pts.
	Cover Letter

	10 pts.
	Cover Sheet

	10 pts.

10 pts.
	Table of Contents

Company Profile (this will be the first page listed on your table of contents and be the first numbered page.  A title must be centered at the top of this and all remaining pages)

	10 pts.
	Statement of Purpose

	10 pts.
	Executive Summary

	Main Body Elements 

	10 pts
	History and Background of your idea

	10 pts
	Goals and Objectives of your company

	15 pts
	Price List and Description of categories of products or services you will offer

	10 pts
	Location

	  5 pts
	Form of Ownership

	10 pts
	Target Market

	10 pts
	Product Advantages over competitors

	10 pts
	Financial Statements

	10 pts
	Business Risks and solutions

	10 pts

40 pts
	Total Capital Requested
Appendix (floor plan, job application, job descriptions, employee organization chart)

	Organization and Appearance 

	20 pts
	Business plan is typed, printed, and organized so that each major section is easy to read, title per each page, double-spaced, 12-point font size, 1-inch margins, Times New Roman or Calibri font style, and page numbers included

	70 pts

10 pts
	Presentation of business plan (instructions to follow – presentations typically last 5 mins)
Q&A sessions:  Students will have an opportunity to ask entrepreneurs questions at the end of each presentation.  You must ask a minimum of 5 questions throughout the presentations (2 points per each question asked).  Questions must be kept professional.

	
	

	300               Total Points


