Cover Sheet

Business Plan Final Project

When appealing to prospective investors a cover sheet displaying the company name and possible logos.  This will help make your business plan stick out for the investors to remember.  Keep your cover letter as simple and short as possible.  Identify yourself, your business, and the bank to which you are addressing your Business Plan at the date in which the plan is submitted.  

Physical Characteristics:

· One page maximum

· Word processed

· Standard-size paper (8.5x11”)

Contents:

· Name of business

· Address of business

· Phone number

· Contact name(s) of owner(s)

· Website address (if applicable)

· E-mail address

· Date

· Name and title of owner

· One paragraph explaining the following information is confidential and may not be released to other parties without your written permission.

	PRESENTED TO:

HUNTINGTON NATIONAL BANK

A BUSINESS PLAN FOR

Prompt Computer Repair

12354 East Main Street

Eastlake, Ohio  44095

(440) 555-5555

www.promptcomputerrepair.com

info@promptcomputer.com

May 21, 2014
Contact:

Michael T. Colter

This business plan is confidential and is the property of Michael T. Colter.  No reproduction of any sort is permissible without prior written consent from Michael T. Colter.


